POSITION TITLE:  CHAIR, INTERIOR DESIGN

1.
Position Purpose:

The Chair of Interior Design serves as the academic and administrative leader of the department, which will be comprised entirely of female students. The Chair designs a comprehensive curriculum incorporating residential and non-residential design; space planning; interior construction and detailing; project management; design theory; graphic presentation. The Chair is also responsible for keeping the appropriate records for program assessment and for ensuring that the department follows relevant accreditation standards
2.
Major Duties and Responsibilities:

· Takes responsibility for the academic, facilities, and financial affairs of the department, provides leadership to the faculty, staff and students.
· Designs an integrated curriculum with a focus on intermediate and upper level studio classes within the following areas: contract/commercial design; space planning; interior construction and detailing; project management; design theory; graphic presentation.

· Teaches courses in Interior Design, engages in scholarly activities, and enhances the collaborative efforts within the department of Interior Design. 
· Exercises responsibility for the recruitment and retention of new faculty.

· Provides effective leadership and direction for the department through a process that shares governance among academic leaders.
· Provides strong academic leadership, including strategic planning, management of human, financial and physical resources, and supervision of the department’s compliance with appropriate accreditation standards.

· Working with the Professional Development Center, directs the development of faculty.
· Performs administrative duties such as academic planning, budgeting, advising, class scheduling, and faculty evaluation. 
· Assists the Dean of the College of Engineering in ensuring the continuous growth, development, and improvement of the College and the Interior Design department.
· Serves on college and university committees.
· Collaborates with the Vice Rector for Academic Affairs, Deans, other Chairs of academic programs and PMU administrative officers to achieve the objectives of the University.
· Oversees the overall assessment program and for ensuring that relevant accreditation standards are followed and maintained.

3.
Reporting Line:

The Chair of Interior Design reports directly to the Dean of the College of Engineering.

4.
Span of Control:

The Chair oversees all aspects of the department’s operation. He has direct supervisory responsibility for the Associate Chair of the department and for all departmental faculty and staff.

5.
Qualifications:

· Masters degree in Interior Design or related field from a U S-accredited university.
· The ability to speak and write fluently in English.

· Teaching and professional experience in Interior Design.
· Knowledge of additional computer design technology such as AutoCAD.
· Emphasis/experience in one or more of the following areas: commercial and/or residential design with a working knowledge of CAD, including AutoCAD and Micro Station; or in interior design and decorative arts histories.
· Knowledge and skills to teach fundamentals of interior design, technical drawing, space planning, residential and non-residential design, building systems, lighting, and AutoCAD.
· Experience in one of the following areas: residential and non-residential design, space planning, interior construction and detailing, project management, design theory, or graphic presentation.
· Advanced interpersonal verbal and written communication skills and experience in academic management. 
· Demonstrated ability to lead and successfully manage professionals in academic, corporate, or government organizations. 
· Possession of personal qualities that facilitate good working relationships within the university. 
· The ability to establish and maintain good working relationships within the University. 
