Dean of Preparation Year and Core Curriculum

Position Opening
Prince Mohammad Bin Fahd University is seeking a Dean over the Preparation Year and Core Curriculum beginning in July 2007.  The university Preparatory Year Program is a bridge program that readies students to enter college courses by insuring that their English, Math, and Study Skills are adequate for meeting the demands of college courses that will begin with the Core Curriculum.  The Core Curriculum covers three major areas involving University Core, College Core and the Assessment Capstone Series. The description, duties and responsibilities of the Dean are outlined as follows:

1.
Position Purpose:

The Director of Core Curriculum and Preparation Year provides leadership and vision to the administration, academic programs, curriculum development, and faculty and staff development across the Core Curriculum and the Preparation Year Program that contribute to the University's overall planning and development. The Director provides leadership and advocacy for strategic and budgetary planning; faculty and staff recruitment, development, and evaluation. He promotes excellence in a wide range of areas including teaching, creative activity, research, and scholarship; university and community relations; curricular and fiscal management; enrollment and marketing planning, student recruitment and retention; program review; and accreditation. The Director is also responsible for keeping the appropriate records for program assessment and for ensuring that programs follow relevant accreditation standards.
2.
General and Ongoing Duties and Responsibilities:
· Takes responsibility for leading the Core Curriculum and the Preparation Year programs with vision, creativity, and excellence.

· Maintains responsibility for providing collaborative leadership across Core Curriculum and the Preparation Year functional areas.
· Designs and implements the academic plan as it relates to Core Curriculum and the Preparation Year.
· Develops, implements, promotes, and evaluates curriculum.
· Supervises the management, development, and evaluation of curriculum for the College.

· With the help of the department chairs, recruits, supervises, and evaluates full-time and adjunct department faculty and support staff.
· Promotes and fosters professional development activities related to academic leadership, classroom instruction, instructional technology, and support staff development.
· Develops and implements department budget and planning documents.
· Works with department chairs to coordinate student program activities. 

· Ensures the vitality, currency, and academic excellence of the Core Curriculum and the Preparation Year programs. 
· Collaborates with the Vice Rector for Academic Affairs, other Deans and PMU administrative officers to achieve the objectives of the University.
3.
Reporting Line:

The Dean of the College of Core Curriculum and the Preparation Year reports directly to the Vice Rector for Academic Affairs or to the Rector in his absence.

4.
Span of Control:
The Dean of Core Curriculum and the Preparation Year oversees all aspects of all functional areas and has direct supervisor responsibility for Chairs and Associate Chairs of the Core Curriculum and the Preparation Year program. 

6.
Qualifications:

· An earned Doctorate from an accredited institution in an academic discipline, preferably in the humanities, laboratory sciences, social sciences or mathematics.

· The ability to speak and write fluently in English

· A minimum of three years of involvement in education at the university level.

· A minimum of five years of experience in higher education administration.

· Knowledge and experience with general education core curricula

· Experience in outcome-based learning and assessment

· Demonstrated management experience with increasing levels of responsibility, either in a professional or academic setting, including experience in administering a unit through scheduling, supervision, and evaluation.

· Excellent managerial, organizational, and budgeting skills

· Experience in strategic planning, academic program development, fiscal and academic planning, resource management, program development and problem solving in similar organizations.

· Outstanding interpersonal and communication skills and the ability to articulate and advocate for the needs of the University. 
